Syllabus and Lesson Planning
Graphic Organizer
Course Subject
What course are you planning?


Policies and Procedures
This is your contract with your students. You need to include policies or ground rules before getting to the conceptual part of the syllabus. A syllabus is ‘living document’ so include a statement that says you may change it at any point.  Things to include are policies on Attendance, Lateness, Missed Exams and Late Assignments, Cell Phones, Grade Changes, Extra Credit, Emails (what they can and cannot email you, and what they can and cannot expect in terms of your response), Plagiarism (include official college statement), and a statement on Learning Styles and Disabilities
 
List any more you would like to include:


Brainstorm
Jot Down all the topics you want to cover in your class.  Also write down any skills, concepts, or knowledge you want your students to get out of your class.



















Clustering
Cluster your brainstorm results into areas that go together.



Theme Creation
Create themes based on your clusters.  For this exercise we limit the number to four, you can have more or less. 

Theme 1:


Theme 2:

Theme 3:


Theme 4:


Learning Outcomes
For each theme, decide what the learning outcome should be, as well as some for the overall course.  Again, there is no set number for the number of outcomes you can have.
Overall Learning Outcome 1:



Overall Learning Outcome 2:


Learning Outcome for Theme 1:


Learning Outcome for Theme 2:


Learning Outcome for Theme 3:


Learning Outcome for Theme 4:

Assessment
How are you going to assess the achievement of these outcomes? Remember when giving assignments, always present it to students in writing.  Students with clear understanding of the assignment perform better (which also saves you time on grading!). You should also be clear on the role of the writer, the audience, the format of the assignment, and the specific task they are supposed to achieve, as well as the criteria for grading. Assessment can include low stakes informal writing, response papers, final papers, exams, blog posts and more.  
Assessment for Overall Learning Outcome 1:


Assessment for Overall Learning Outcome 2:


Assessment for Learning Outcome for Theme 1:
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Assessment for Learning Outcome for Theme 2:


Assessment for Learning Outcome for Theme 3:


Assessment for Learning Outcome for Theme 4:


Readings and Other Resources
Think of readings and other resources that you would like to use to for each theme based on the learning outcomes and how you will assess them.

Theme 1:





Theme 2:





Theme 3:





Theme 4:





Week to Week
How are you going to address the themes over the course of the semester?


Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Week 8
Week 9
Week 10
Week 11
Week 12
Week 13
Week 14
Week 15




Day to Day Planning
Your daily lesson should be planned like a good story or essay, with a strong introduction/beginning, middle, and conclusion.  Moreover, for a story/essay to flow, the beginning needs to grab the attention of the reader, the middle needs to develop and support the ideas presented in the introduction, and the conclusion must effectively sum up what the point of the whole story/essay was about.  Lastly, to make the story/essay flow, there must be great transitions, connecting each part.

Topic Overview
State a brief overview of the day’s topic

Essential Question/Aim
What is the essential question or aim for the day that you will display for students?

Day’s Outcomes/Objectives
Include both content and skill-based outcomes (which you can take from your objectives listed above)


	Beginning (Examples: Do Now, Quiz)
Your “Do Now” should engage students in the material for the day and be related to the “Aim.”  It is generally a good idea to make your “Do Now” relevant to the students’ lives and then connect the “Do Now” to the “Aim” for the day after going over the “Do Now”


Transition
Connect the discussion of the “Do Now” to the day’s “Aim” and then to the first “Activity.”  You should literally write out the sentence you plan on saying for the transition.



Middle (Examples: See “Sample Activities Handout”)
The middle of every lesson should usually have at least two short activities with good transitions between each activity.  It is best if each activity builds on the other, and many teachers believe it is good to have one activity that students do collaboratively and then another that is done independently.  As well, it is good to mix up the style and pace of each activity from slow to fast, creative to traditional, etc.




Activity #1
Make sure the activity has clear instructions for the students (written down and delivered orally) and that you model the activity for the students


Transition
Connect “Activity #1 with Activity #2.”  You should literally write out the sentence you plan on saying for the transition.



Activity #2
Make sure the activity has clear instructions for the students (written down and delivered orally) and that you model the activity for the students




Transition
Connect “Activity #2 with the conclusion to the lesson.  You should literally write out the sentence you plan on saying for the transition.



End
Always make sure you end each lesson together as a class to sum up the material for the day and bring the class back to the “Aim” and “Learning Outcomes/Objectives.”  




Assessments for the Lesson

Pre:  
On-Going:  
Post:
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